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DEFINITIONS

By-laws are a standing set of rules governing the regulation of an
organization’s internal affairs.

A constitution is the set of fundamental principles according to which an
organization is governed.

Articles of Incorporation are documents that set forth the basic terms and
purposes of an organization and are the official recognition by the Secretary of
State.

A Certificate of Formation is a document filed with the Texas Secretary
of State, to create a nonprofit corporation under the provisions of the Texas
business Organization Code (BOC).

Nonprofit organization means an unincorporated association or a
corporation that is incorporated or holds a certificate of authority under the
Texas Non-Profit Corporation Act.

The following chart provides the terms used by the Texas Non-Profit
Corporation Act and the terms used to describe the same filing instrument
under the BOC.

CONTRACTOR NAME TEXAS BUSINESS ORGANIZATIONS CODE
ARTICLES OF INCORPORATION now CERTIFICATE OF FORMATION
ARTICLES OF AMENDMENT now CERTIFICATE OF AMENDMENT
RESTATED ARTICLES OF INCORPORATION now  RESTATED CERTIFICATE OF FORMATION
ARTICLES OF CORRECTION now CERTIFICATE OF CORRECTION
ARTICLES OF DISSOLUTION now CERTIFICATE OF TERMINATION
ARTICLES OF MERGER now CERTIFICATE OF MERGER
ARTICLES OF CONSOLIDATION now CERTIFICATE OF MERGER
APPLICATION OF CERTIFICATE OF AUTHORITY now APPLICATION FOR REGISTRATION




INTRODUCTION

To qualify under the RELIGIOUS SOCIETY status
(Bingo Enabling Act §2001.002 (26):

“Religious society” means a church, synagogue, or other organization
organized primarily for religious purposes.

Your organization has decided it wants to conduct bingo to fund a charitable
purpose, and needs to be licensed to legally operate.

Listed below are a few questions to consider before your organization begins
the application process:

1. Is your organization a non-profit unincorporated association or
corporation?

2. Is the conduct of bingo legal in the municipality, county, or justice
precinct where your organization has its primary business office?
If not, you may be able to play in an adjacent county where bingo is
legal. Check the adjacent counties.

3. Has your organization been organized in the state of Texas for at least
three years?
4. Does your organization have a bona fide membership list/roster?

If you answer “NO” to any of these questions, you are not currently qualified for
a license to conduct charitable bingo.

If you answer “YES” to all of the questions, proceed with your application and
utilize this guide to assist you in the process.




A GUIDE FOR RELIGIOUS SOCIETIES

The applicant must be organized primarily for religious purposes. The name
of the applicant organization must match the name of the organization on the
organizing instruments.

What is needed:

A signed and dated copy of the most recent version of all of the organization’s
organizing instrument(s);

Or

A copy of the page from the applicant’s parent organization religious directory
that lists the applicant organization’s information.

Submit one of the following:

[d Signed copy of the organization’s organizing instruments have been
enclosed.

Or

(] Copy of parent organization directory with applicant’s name included.

EXAMPLE of National Church Directory

Official Tradirional Catholic Directory - 22nd Annual Edirion (2017)
June 2017 Monthly Revized Edition - www.traditio.com/nat hrm

Chapel of Our Lady of the Seven Sorrows
OFFICIAL 34 W. Hillside Place, Trophy Club, TX 76262, ntmcmission.blogspot.com
No celebrant announced, (619) 600-2266, traditionalcatholic@gmail.com
Independent (Traditional Resi ), SU 10:30 am

Our Lady of Fatima Church
209 Peach St.. Sanger. TX 76266
Fr. Bourmaud., (940) 458-7344. (972) 420-6604

MJ{EM NSSPX. SU $ am. 15t SA Spm
7% E Sacred Heart Chapel

303 Hunter John Dr., Copperas Cove, TX 76522

A ! 2 Er. Anton Trinh, (682) 201-8146
O l ] Independent, 1st/3rd/5th SU 10 am, Holydays 3 pm
A48 3

San Sabba Mission
Rollins Brook Hospital, 608 N. Key Ave., Rm. 5, Lampassas, TX 76550

o 2 " 2/ ¥ Fr. Anton Trinh, (682) 201-8146
Independent, 2nd SU 10 am (occasionally)
2 e o !

St. Louis Church
2001 N. 25th St.. Waco. TX 76708

S 3 2 Presb. John Guzaldo. (254) 754-1221, www.stlouiswaco.com
L:stmg All Traditional Diocese. SU 7:30. 9:30. 11:30 am. 5:00 pm
Ldflﬂ j\dasses and Annunciation Church

- ~p” 1618 Texas St.. Houston. TX 77003, (713) 222-2289. annunciationcc.org
T" ac{vhona/ Resources Presb. James Golasinski. smali@evl.net

)4»’ Nortl: America Diocese. SU § am (Cantata), TU-TH 12:10 pm

St. Michael the Archangel Chapel
24001 Aldine Westfield Rd., Spring. TX 77373
Fr. Simonot. (281) 376-3845

NSSPX. SU4pm. Ist SA9pm

St. Jude Shrine

Compiled by Fr. M. E. Morricon 3101 N. Main, Stafford, TX 77477

Fr. Campbell, (§32) 512-9993(281) 499-1813
18




|
EXAMPLE of Articles of Incorporation and Bylaws

Articles of Incorporation
First Church of Someplace, Texas
A Texas Nonprofit Corporation

Article 1. Entity Name and Type. The name of the entity is First Church of
Someplace, Texas. It is hereinafter sometimes referred to as “the Church.” The
entity being formed is a nonprofit corporation.

Article 2. Organizer. The name and address of the Organizer is Paul Baptist, 100
Residence Road, Someplace, Texas

Article 3. Registered Agent and Registered Office. The initial registered agent
is an individual resident of the state whose name is John Baptist. The business
address of the registered agent and the registered office address is: 100 Church
Street, Someplace, Texas

Article 4. Members. The Church shall be a nonprofit corporation which has
members.

Article 5. Governance. The Church is organized and is operated under a
congregational system, and the management of the affairs of the corporation is
to be vested in the Church’'s members.

Article 6. Purpose. The Church is organized for religious purposes. No part of
the net earnings of the corporation shall inure to the benefit of or be distributable
to its members, trustees, officers, or other private persons, except that the
corporation shall be authorized and empowered to pay reasonable compensation
for service rendered and to make payments and distributions in furtherance of
its purpose. No substantial part of the activities of the corporation shall be the
carrying on of propaganda, or otherwise attempting to influence legislation, and
the corporation shall not participate in, or intervene in (including the publishing
or distribution of statements) any political campaign on behalf of or in opposition
to any candidate for public office. Notwithstanding any other provision of this
Certificate, the corporation shall not carry on any other activities not permitted
to be carried on (a) by a corporation exempt from federal income tax under
section 501(c)(3) of the Internal Revenue Code, or the corresponding section

of any future federal tax code, or (b) by a corporation, contributions to which

are deductible under section 170(c)(2) of the Internal Revenue Code, or the
corresponding section of any future federal tax code.




Articles of Incorporation (cont’d)

Article 7. Winding Up. Upon the winding up of the corporation, after all

liabilities and obligations are paid, satisfied, and discharged, the property of

the corporation shall be applied and distributed as follows: (1) property held by
the corporation on a condition requiring return, transfer, or conveyance because
of the winding up or termination shall be returned, transferred, or conveyed

in accordance with that requirement; and (2) the remaining property shall be
distributed for one or more exempt purpose within the meaning of section 501(c)
(3) of the Internal Revenue Code, or the corresponding section of any future
federal tax code.

Article 8. Amendment. An amendment to this Certificate of Formation must

be submitted to a vote of the members in a regular or special meeting. Notice
containing the proposed amendment or a summary of the changes to be effected
by the amendment shall be given to the members within the time and in the
manner provided by the Bylaws for giving notice of a meeting. The vote required
for adoption of an amendment shall be at least two-thirds of the votes of
members present at the meeting at which the action is submitted for a vote.

Article 9. Effective Date. This document becomes effective when the document
is filed by the Secretary of State.

The undersigned signs this document subject to the penalties imposed by law for
the submission of a materially false or fraudulent instrument.

Date:

Signature of Organizer




Bylaws for First Church of Someplace, Texas

These Bylaws constitute the rules adopted by First Church of Someplace,
Texas, (hereinafter sometimes referred to as, “the Church”) for the regulation
and management of its affairs.

Article 1. Purpose of the Church. (Optional. Elaborate, if desired, on the
religious purpose statement in the certificate of formation, but do not
contradict, or provide for anything inconsistent with, the certificate of
formation.) Example:

1.1. The Church exists to worship God, to proclaim the Word of God, and to be
in service to God.

Article 2. Doctrine of the Church. (Optional. A doctrinal statement may be
included in the bylaws at the option of the church.)

Article 3. Polity of the Church. (Optional but legally desirable.) Example:

3.1. The Church is an autonomous body, governed by its congregation, subject
solely to the Lordship of Jesus Christ.

Article 4. Cooperation. (Optional but legally desirable.) Example:

4.1. The Church seeks to identify associations and conventions with which the
Church may cooperate for the great objects of the Kingdom of God. In every
instance, cooperation shall be voluntary on the part of the Church and no
association or convention or any other body or person shall have any authority
over the Church.

Article 5. Ordinances. (Optional) Example:
5.1. Baptism.
5.2. The Lord’s Supper.

Article 6. Membership. (This area is legally important.) Example:

6.1. The membership shall be composed of Baptized believers who have been
accepted for membership by profession of faith in Jesus Christ as his or her
Savior and Lord and as a candidate for baptism by immersion, or by promise
of a letter from another church of like faith and order, or by statement that he
or she is or was a member of a church of like faith and order and his or her
records, for any reasonable cause, are no longer available.

6.2. Candidacy.
6.3. Acceptance by the Church.




Bylaws for First Church of Someplace, Texas (cont’d)

6.4. Privileges of Membership. Each member shall be entitled to one vote on
each matter submitted to a vote at a regular or special meeting of Church
members.

6.5. Member’s Right to Inspect Books and Records. A member, on written
demand stating the purpose of the demand, is entitled to examine and copy
at the member’s expense, in person or by agent, accountant, or attorney, at
any reasonable time and for a proper purpose, the books and records of the
corporation relevant to that purpose.

6.6 Discipline.

6.7. Termination of Membership.

Article 7. Watchcare. (Optional. May be helpful to differentiate from
membership.)

Article 8. Meetings. (This area is legally important.) Example:

8.1. Act of the Membership. The membership may act only at a properly called
meeting of the membership where a quorum is present.

8.2. Quorum. Members present at a meeting for which notice has been given
shall constitute a quorum.

8.3. Voting. At such a meeting, a member may only vote in person. A vote of

a majority of the members in attendance shall be an act of the membership,
except that a two-thirds majority of the members in attendance shall be required
for the Church to take the following actions: dissolution of the corporation,
merger or consolidation with another corporation, sale of substantially all of the
corporation’s assets, amendment to the corporation’s Certificate of Formation or
of its Bylaws.

8.4. Regular Meetings. A regular meeting of members shall be held

8.5. Special Meetings. A special meeting of the members may be called by
, or by members having not less than one-tenth of the votes
entitled to be cast at the meeting.

8.6. Notice. Notice of regular and special business meetings shall be given by
oral announcement at a regularly scheduled worship service before the meeting,
or by

8.7. Location. All meetings shall be held at (for example,
“the church.”).




Bylaws for First Church of Someplace, Texas (cont’d)

Article 9. Parliamentary Authority. (Optional but desirable.) Example:

9.1 The rules contained in the then current edition of Robert’s Rules of Order
not inconsistent with the Certificate of Formation or the Bylaws, are adopted by
the Church.

Article 10. Officers. (A church may have any officers it chooses. The Bylaws
should identify the officers and their functions, provide for the manner of election
of officers, and specify the term of office, not to exceed three years. Typical
officers include Pastor, Moderator, Clerk and Assistant Clerk, and Treasurer.)

Article 11. Committees. (Optional but desirable.) Example:
11.1. Standing Committees.
11.2. Special Committees.

11.3. Task Forces and Ministry Teams.

Article 12. Deacons. (Optional but desirable.) Example:
12.1. Purpose and Function.

12.2. Qualifications.

12.3. Election.

12.4. Deacon Officers.

Article 13. Amendment. (Some rule should be declared. The Code allows total
flexibility. Normally some “supermajority” is required to amend the bylaws.)
Example:

13.1 These Bylaws may be amended at any regular meeting or at any special
meeting, if the notice of the meeting contained notice of the proposed
amendment, upon the adoption of the amendment by the vote of two-thirds of
the members present.




ORGANIZED IN TEXAS FOR THREE YEARS

The applicant must have been organized in Texas for at least three years.
Additionally, the document submitted must reflect the applicant’s name, Texas
address and either be dated three years prior to the applicant date or establish
the date the organization was founded.

What is needed:

A copy of a listing in a publication such as a national roster or newspaper
article naming the organization;

Or

A letter to the applicant from a government agency.

Submit one of the following:
[ Organization possesses a letter from a government agency.
Or

[ Copy of a listing in a publication such as a national roster or
newspaper article naming the organization.




EXAMPLE of Government Agency Letter

Department of the Treasury
m IRS intoernal Revenue Service

In reply refer to: 0643289478

OGDEN UT 84201-0038 Mar. 17, 2014 LTR 147C 0
2 8 000000 00
00003163
BODC: SB
ST CATHOLIC
AVE

SAN ANTONIO TX 78

032283

Emplover Identification Number: 2 8

Dear Taxpayer:
Thank you for your inquiry of Mar. 06, 2014.

Your Employer Identification Number (EIN) is 2 8. Please keep
this letter in vour permanent records. Enter vour name and EIN on all
federal business tax returns and on related correspondence.

If vyou need forms, schedules, or publications, vou can obtain them by
visiting the IRS web site at www.irs.gov or by calling toll free at
1-800-TAX-FORM (1-800-829-3676).

Please call our toll-free telephone number at 1-800-829-4933
with any questions you may have.

You also can write to us at the address shown at the top of this
letter's first page.

When vou write to us, please attach this letter and, in the spaces
below, give us vour telephone number with the hours we can reach yvou
in case we need more information. You alsoc may want to keep a copyv of
this letter for your records.

Telephone Number ( ) Hours

We apologize for any inconvenience we may have caused vou, and thank
vou for your cooperation.




DEMONSTRATION PROCESS

The applicant must demonstrate significant progress toward the accomplishment
of the organization’s purposes during the twelve months preceding the date of
application. All documents must be dated and indicate the name of the organization.

What is needed:

At least three (3) different types of acceptable documents as proof that
organization was engaged in furthering its charitable purpose for the time period
beginning one year prior to the date the application was signed.

Examples of acceptable documentation:
1. A letter from the diocese
2. Notices of church services, and/or church bulletins

3. Canceled checks for clergy salaries, religious books, materials and/or
supplies, maintenance of religious building(s)

4. Records of marriages performed, or records of funerals performed.

To establish the beginning date, an organization may submit documentation dated
up to three months prior to the year before the application was signed in furthering
its charitable purpose throughout the past twelve months.

Documentation Included:
a 1
d 2.
a 3.




EXAMPLE of Church Bulletin

SUNDAYS AT FIRST CHURCH

WORSHIP OPPORTUNITIES
Trodonal Worehip | $:30° & 11:00 am | Sanchsry
F¥St Sundily of month | 9:40 sm | Chagel | 11:00 am | Sancay

MORE WAYS TO WORSHIP
uwlﬁm|hhusl\emm&mvmmatmmm
2 520 am for The Gatherrg, 543 am foe Crildren Pt {Irzt Sunday of exch
moat), 11:00 am for Tradticnal, and 11:11 am for elevenizieven caizbalon

WRR Racko | Liten % e3ch previcus week's semmon and musks ¢a Suncay

30m|wu=u!:?csn::ll s il momings o 7:30 3 o WRR 1011 FAL
The Qaaring | S0 o | Weskcy kot | 11:003m o Youm Suking GET THE NEWS
eloven e £ Gt your FUMCEW Weely neasietier ond CT Mogsne hore ot e
Chisdren Fiet | Bt Sendty o | 545 o | priatroptivotinbipes el A s b
OTHER OFFERINGS
Chapel Communion | 135 am | Crapel
Connvczions | 4020 - 11:00 am & ncen = 12:30 pem | Garden & Wesley Hall
SUNDAY MORNING NURSERY @ MONTHS — PRE-K) . ‘
$:30 3m —roon| Chikren's v, HEALTHY PLATE

Wmvmlmmnmm|mmu

CHILDREN'S ACADEMY SUNDAY SCHOOL (K - 5™)
:30 am — roon | Chikdren's Vi,
Contaot: nm&m[nmnmmmww 3395057

DISCIPLIESHIP

wease | stave | Irasy
As dicolpiec, nenmmudemmtmm

to peactices Tt wil Qroath In fath. Dy
CONFIRMATION (G“'GRADE) mﬂdbehgmwwrzws;nmmmwmmms o
September — May | 15 = 1045 am | Justh Youh Buldng to beccme more ke Lot Uc Beoome More Aware .. .» Traditional Worshp

Coataot: Rev. Casey |cn=otrw.rr=ag | 817-339-5057

YOUTH SUNDAY PROGRAMMING (7™ - 12™ GRADE)
Sunday Sohool | §:30 - 1&30==|mn\'ummu
Youlh Chol | 4:20 - 5:30 gen | Chel Reem
Tho Refuge | 5:30- nupm.\nmvammg
Coataot Andrew Mochrie | amochrie@eryume.ceg | $17-333-5070

ADULT SUNDAY SCHOOL
Flret Talke | Al 3gez | $:30 am | Reom 350

mmﬂwnmommmmmaw&u
praciices 10 help you mace fathiuly falow Jesus Corizt Try al st
areas 1o grow streng in LA clscplestly. Some of these pracices
Wil comfort yeu, same wil you, and sl il

nourizh yeu.

Your pinte myy e too Al or 100 empdy, and we want o haip you
have 3 weil-balanoed oxperianos when It comes to your e of tyth.

AREAS OF DISCIPLESHIP

N:00 am
May 7, 2017

Dr. Mike Marshall
John 162215

\Weicome o FAirst United Methocist Church of Fot Vikch —we're 30
Oad thet you are worsiipoing wth us today? Let us know youre here by
fling ot 3n yfendance regtstayion Card. Juzt grad ons from the pew
packst In front of you and hen pisce I in e offering piste. I you wouks
2 % Jotn our cherch farmily, 21 cut S How 30 Jobn card and bring Raith
YOU Curing e Closing hyme

| |
Mmzlmw;éngmm-m m o W°:;“'° o CloweG 3 Largeprint detetns, Fesry devices, and
Veridlac | Al 3ges an ndaticn Buicing, Room thern; focus =
lAllaoetlﬂlmaml | God together nderstancing mho Gedis ;d.\m'::las:emm wmuwsmdbehswbmw
Foundaticac | Age 303 - 40z | 320 am | Room 335 SERVE N ,glraurm‘mw phone 33 we prapars cur heorts.
Genoeic Coupled | AGe 305 — 405 | 45 am | Room 351 Belng God's peopie Enloying the good = s
Aldorogate Couplos | Age 423 — 603 | 5:30 am | Room 333 1 the wordd Ife God ghvez Coming Next In TradItional Worship
G0ood Nelghbors | Age 03 ~ 60+ | 1100 am | Room 334 €30 & 11:00 am | Sanotuary
Now Horlzon 8inglos | Age S0z — 603 | 530 am | Room 231 GIVE PRAY X
Koinonla | Age €03 — 703 | 530 am | Room 224 Puting Ged orst TRRINg and ztening
Loyaky | Age 603 —703 | :30 am | Room 334 In 3 thisgs % Qods crecten My 14
W]M:Gm ‘Os|920rnJ 335 Rz Lance Merznal
Crestive Coupios | Age 633 — 703 | 945 am | Room 321 2 L

| Age 63—~ 703 | 11:00 am | Room 352 0 May 21
Covenent | Age 70+ | %20 2m | Rocm 231 Ce. Trm Bruzter
Inquirers | Age 70+ | 530 am | Room 352 Cotdratts Syndey
Twosomo | Age 70+ | 5:30 am | Room 154 B fmastwory
Contaok: Rev. Chuck Grat | comsi@myAmc.org | $17-339-5055 HRST “NITE - w LS

CHOIRS
Coataot: Retert Skl | rtovadQmyfumc.orp | 817-333-5074

USHERS & GREETERS
Contaot: Uza Helm | Insim@mymc.ang | $17-338-2403

METHODIST CHURCH S o2vesne

FORT WORTH, TEXAS. & aroece
LIVE GO, SERTEPERPLE TUASOLAIBES. © mumch

EXAMPLE of Acceptable Letter from IRS

Intemal Reveroe Service Cepeortment of tro Tressury
P.O. Box 2508
Cinclangt, OH 45201 ACCEPTABLE GROUP
Date: July 12, 2010 Person to Contact: LETTER
Rogor Meyer
Yot Frec T Kumben

Letters are from the IRS and must

Unked States Corforance of Cathofic s "

i include:

3211 4™ Streat, NE

Washington, OC 20017-110¢ e 1) Group’s EIN

Dear SinModam:

This responds (o your July 8, 2010, request $or nformation regerding \ 2) GrouP Exempﬁon Number is
group tax oxernption. listed.

from faderal mmmmmwccxs)dm Intemnal

Qur records indicate that you were issued 8 dederminalion letier in March 1646, that you
are cuently examl
Rm'enm Codo, mdwono(apmutc found.lﬁonmﬂ\hthemem sactibn S0(s) of

Group’s name and address.

e Codab mnn-‘l

W your ooty proded 8 oy o the Offo Cathls ity for 2010, which The IRS considers your

names and of the ias and In ntalites and the o 5
s e ammrm»mmwmmm organization a 501(c)(3)
Church In the United States, its ferritod 504 that are subondinest 2 &
organization.

omermﬂommder)wmhxomﬁm Ymmmmwmam
subordinate nisa organtzation, that no poart of the het camings
hereof inures to Mo benefit of any individu, and tha! no sudstantial pant of thair
acdrilies is for promation of legislation. You have further mpresenied $hat nons of your
subordingte crpanizations s a private foundation under section 50%(s), although &1
subordinates do not ail share the same sub-classification under saction 603(a). Based
©n your represontatione, e subondingto o in the ONfcss! Cathalc DWvoctory
for 2010 are recognzed 3s exempt undar eection 501(c)3) of tha Code undar GEN
w028

Donars deduoombubcrsbywardm bostinale org; 35
hmdon1mofﬂw®dc dovisos, transf arotﬂsblhcmw
mmlvusom«m%brwummwmmsuN\cymoclh
spplicadls provisions of sacton 2055, 2108, and 2522 of the Cede.

Subordingte emumom mdera gruw omm do no( ooohe hdlvbud cxemption
ptiers. Most aub sy Bsted In P thn 78 or the
EO Business Mastor Fie. Domumywﬂy&dawbwdrﬂucqxﬂmﬁomuﬁu&d

Must provide a photocopy of the
directory cover and the page
with your organization
highlighted.

c el




ORGANIZATION’S MEMBERS AS OPERATORS

The applicant may appoint only the organization’s members to serve as operators.

What is needed:

A current membership list that includes officers and director noted. Officers would
include a priest, pastor, rabbi, or other head of the church. Membership list will be
compared to the persons listed on the application to confirm that only members
have been named as operators.

Submit the following:

[ Current membership list.




CRIMINAL HISTORY INVESTIGATION

The applicant must ensure that none of the organization’s officers, directors and
operators have been convicted in any jurisdiction of a gambling or gambling related
offense; and, have not been convicted of a criminal fraud offense, with the exception
of a criminal fraud offense that is a Class C misdemeanor.

The Commission will compare the number of officers and directors included in
the documents to the application to ensure all officers and directors have been
disclosed.

A criminal history check on all officers, directors and operators will occur.

Any officer, director, or operator listed on the application not meeting the criminal
history background requirement must resign before a license may be issued.

The guidelines and factors used by the Charitable Bingo Operations Division
related to bingo workers can be found at: http://www.txbingo.org/export/sites/
bingo/Documents/Guidelines_for_Current_Licensees_Registered_Workers_and_
Applicants.pdf.

What is needed:

A signed, dated copy of the most recent version of all of the applicant organization’s
organizing instrument(s) that list the officer and director positions;

Or

If officers and/or directors are not listed in organizing instruments, a current
membership list identifying officers and directors.

If officer and/or director positions are unfilled, a statement signed by an officer
indicating which positions are vacant.

Submit one of the following:

[ Copy of organizing instruments that list officers and directors.

Or

[ Copy of current membership list noting all officers and directors.




LICENSE APPLICATION REQUIREMENTS, SECTION 2001.102(a)(b)(c)

An applicant for a license to conduct bingo must file with the commission an
application on a form prescribed by the commission. (Application for an Original
License to Conduct Bingo FORM ID 1).

What is needed:

Most recent copy of IRS Form 990, if the organization is required to file it. Indicate
on the application (FORMID 1, item 11), if the organization is not required to file IRS
Form 990;

And

If the organization is organized under the law of this state, the organization must be
in good standing with the Texas Secretary of State (SOS).

The Commission will request additional documentation from the applicant if unable
to validate good standing directly with the SOS.

This documentation may include a copy of “Tax Clearance Letter for Reinstatement”
from the State Comptroller of Public Accounts and a stamped, filed copy of an
“Application for Reinstatement” from the Secretary of State.

Submit the following:

[ IRS Form 990 or indication on the application that organization is not
required to file Form 990. (FORMID 1, Item 11).

[ Proof that the applicant is in good standing with the Texas Secretary of
State. (The right to do business in Texas).




EXAMPLE of Proof of Good Standing

Carlos H. Cascos
Secretary of State

Corporations Section
P.O.Box 13697
Austin, Texas 78711-3697

Office of the Secretary of State

Certificate of Fact

The undersigned, as Secretary of State of Texas, does hereby certify that the document, Certificate of
Formation for ~ " Fedacle . a Domestic Limited Liability Company
(LLC), was filed in 1h|s oﬂice onJune 18, 2012,

It is further certified that the entity status in Texas is in existence.

In testimony whereof, I have hereunto signed my name
officially and caused to be impressed hereon the Seal of
State at my office in Austin, Texas on May 23, 2016.

Qe —

Carlos H. Cascos
Secretary of State

Came Visit us on the iiernel af Rigp://Www,Sos.StGEe. Ix.us
Phone: (512) 463-5555 Fax: (512) 463-5709 Dial: 7-1-1 for Relay &.mccs
Prepared by: SOS-WEB TID: Document:




EXAMPLE of IRS Form 990

Short Form | omBNo. 1545-1150
Form 990-Ez Return of Organization Exempt From Income Tax 2016

Under section 501(c), 527, or 4947(a)(1) of the Internal Revenue Code (except private foundations)

Open to Public

» Do not enter social security numbers on this form as it may be made public.

ﬁ%@g&m&eﬁw » Information about Form 990-EZ and its instructions is at www.irs.gov/form990. |nspectlon
A For the 2016 calendar year, or tax year beginning , 2016, and ending , 20
B Check if applicable: C Name of organization D Employer identification number
D Address change
Name change Number and street (or P.O. box, if mail is not delivered to street address) Room/suite E Telephone number
D Initial return
;:E:;::Ti?:mated City or town, state or province, country, and ZIP or foreign postal code F Group Exemption
D Application pending Number »
G Accounting Method: [] Cash  [] Accrual  Other (specify) » H Check » [ifthe organization is not
I Website: > required to attach Schedule B
J Tax-exempt status (check only one) — [[]501(c)3) []501(c)( ) « (insert no) [14947(a)1) or  [J527 (Form 990, 990-EZ, or 990-PF).
K Form of organization: O Corporation [ Trust [ Association [ other
L Add lines 5b, 6c, and 7b to line 9 to determine gross receipts. If gross receipts are $200,000 or more, or if total assets
(Part II, column (B) below) are $500,000 or more, file Form 990 instead of Form 990-EZ . . . . s & a W $
Revenue, Expenses, and Changes in Net Assets or Fund Balances (see the instructions for Part )
Check if the organization used Schedule O to respond to any questioninthisPart! . . . . . . . . . . [
1 Contributions, gifts, grants, and similar amounts received . 1
2  Program service revenue including government fees and contracts 2
3 Membership dues and assessments . 3
4  Investment income 5 & : 4
5a Gross amount from sale of assets other than |nventory 5 B G 5a
b Less: cost or other basis and sales expenses . . . 5b
¢ Gain or (loss) from sale of assets other than inventory (Subtract Ilne 5b fromline5a) . . . . | 5¢c
6 Gaming and fundraising events
a Gross income from gaming (attach Schedule G if greater than
3 BIBIROEY » s = « 5 % 3 5 v % 5 8 v s ¥ 8 8 2w @ | GA
o b Gross income from fundraising events (not including $ of contributions
g from fundraising events reported on line 1) (attach Schedule G if the
sum of such gross income and contributions exceeds $15,000) . . 6b
c Less: direct expenses from gaming and fundraising events . . . 6¢c
d Net income or (loss) from gaming and fundraising events (add lines 6a and 6b and subtract
HOEBE) . + « :+ s 5 & & & & § & ® & # & ¥ & % ® @ % @ ® & & # & @ |6d
7a Gross sales of inventory, less returns and allowances . . . . . 7a
b Less:costofgoodssold . . . . 7b
¢ Gross profit or (loss) from sales of mventory (Subtract Ilne 7b from Irne 78) & = w & = = = | (8
8 Otherrevenue (describe in ScheduleO) . . . . . . . . . . . . . . . . . . . 8
9 Total revenue. Add lines 1, 2, 3, 4, 5¢,6d,7c,and8 . . . . . . . . . . . . .bp 9
10 Grants and similar amounts paid (list in Schedule©) . . . . . . . . . . . . . . [10
11 Benefits paid to or for members . . . i w8 o owm e % o®om % % m w @ .M
@ |12  Salaries, other compensation, and employee beneflts : 5 o5 w8 B E RS & @ B ow 12
2 |13  Professional fees and other payments to independent contractors . . . . . . . . . . 13
8 14  Occupancy, rent, utilities, and maintenance . . . . . . . . . . . . . . . . . 14
i 15  Printing, publications, postage, and shipping . . . . . . . . . . . . . . . . . |15
16  Other expenses (describe in Schedule©) . . . . . . . . . . . . . . . . . . |16
17  Total expenses. Add lines 10 through 16 . . . . o i el i e P | AT
o | 18  Excess or (deficit) for the year (Subtract line 17 from Ime 9) A e m @ w = £ @ 18
§ 19  Net assets or fund balances at beginning of year (from line 27, column (A)) (must agree with
& end-of-year figure reported on prior year's return) . . . . . s & & & & 3 % @ & |99
@ | 20 Other changes in net assets or fund balances (explain in Schedule O) B EEEERENREERL
Z |21 Netassets or fund balances at end of year. Combine lines 18 through20 . . . . . . » | 21
For Paperwork Reduction Act Notice, see the separate instructions. Cat. No. 10642I Form 990-EZ (2016)




EXAMPLE of IRS Form 990 (cont’d)

Form 990-EZ (2016) Page 2
Balance Sheets (see the instructions for Part Il)
Check if the organization used Schedule O to respond to any questioninthisPartil . . . . . . . . . . [
(A) Beginning of year (B) End of year
22 (Cash, savings, and investments . . . . . . . . . . . . . . . . . 22
23 lLand and buildings. . . . . s B BB BB A e W m e R & S 23
24  Other assets (describe in Schedule O) e E PN 24
25 Totalassets. . . . R Y 25
26 Total liabilities (descnbe in Schedule O) T E R T 26
Net assets or fund balances (line 27 of column (B) must agree with line 21) . . 27
Statement of Program Service Accomplishments (see the instructions for Part I11)
Check if the organization used Schedule O to respond to any question inthisPartlll . . [] Expenses

(Required for section
501(c)(3) and 501(c)(4)
Describe the organization’s program service accomplishments for each of its three largest program services, | organizations; optional for
as measured by expenses. In a clear and concise manner, describe the services provided, the number of | others)

persons benefited, and other relevant information for each program title.

What is the organization’s primary exempt purpose?

28
(Grants $ ) If this amount includes foreign grants, checkhere . . . . » [ |28a
29
(Grants $ ) _If this amount includes foreign grants, check here . . . . » [ |29
30
(Grants $ ) If this amount includes foreign grants, checkhere . . . . » [] |30a
31 Other program services (describe in Schedule O) - T
(Grants $ )_If this amount includes forelgn grants check here o n % % > D 31a
32 Total program service expenses (add lines 28a through 31a) . . . . . . 8 sy 32
List of Officers, Directors, Trustees, and Key Employees (list each one even uf not compensated see the instructions for Part IV)
Check if the organization used Schedule O to respond to any question in thisPartiv. . . . . . . . . . []
(c) Reportable (d) Health benefits,
. (b) Average compensation contributions to employee| (e) Estimated amount of
(a) Name and title hoursiperweels (Forms W-2/1099-MISC) benefit plans, and other compensation

devoted to position (if not paid, enter -0-) | deferred compensation




EXAMPLE of IRS Form 990 (cont'd)

Form 990-EZ (2016) Page 3
Other Information (Note the Schedule A and personal benefit contract statement requirements in the
instructions for Part V) Check if the organization used Schedule O to respond to any question in this Part V. . []
Yes | No

33 Did the organization engage in any significant activity not previously reported to the IRS? If “Yes,” provide a
detailed description of each activity in Schedule O . . . . . . . . . . . . . . . . . .. 33

34  Were any significant changes made to the organizing or governing documents? If “Yes,” attach a conformed
copy of the amended documents if they reflect a change to the organization's name. Otherwise, explain the

change on Schedule O (see instructions) . . . . . 34
35a Did the organization have unrelated business gross income of $1 OOO or more durmg the year from busmess
activities (such as those reported on lines 2, 6a, and 7a, among others)? . . . . . 5w ® E . 35a

b If“Yes,” to line 35a, has the organization filed a Form 990-T for the year? If “No,” provide an explanat/on in Schedule O | 35b
c Was the organization a section 501(c)(4), 501(c)(5), or 501(c)(6) organization subject to section 6033(e) notice,
reporting, and proxy tax requirements during the year? If “Yes,” complete Schedule C, Partlll . . . . 35¢
36 Did the organization undergo a liquidation, dissolution, termination, or S|gn|f|cant dlsp03|t|on of net assets
during the year? If “Yes,” complete applicable parts of ScheduleN . . . . ¢ B & @ 36
37a Enter amount of political expenditures, direct or indirect, as described in the instructions » I 37a I .
b Did the organization file Form 1120-POL for this year? . . . 37b
38a Did the organization borrow from, or make any loans to, any offlcer d:rector trustee or key employee or were
any such loans made in a prior year and still outstanding at the end of the tax year covered by this return? . 38a
b If “Yes,” complete Schedule L, Part Il and enter the total amount involved . . . . 38b
39  Section 501(c)(7) organizations. Enter:
a |Initiation fees and capital contributions included on'line9 . . . . . . . . . . 39a
b Gross receipts, included on line 9, for public use of club facilities . . . 39b
40a Section 501(c)(3) organizations. Enter amount of tax imposed on the organlzatlon durlng the year under:
section 4911 ; section 4912 ; section 4955
b Section 501(c)(3), 501(c)(4), and 501(c)(29) organizations. Did the organization engage in any section 4958
excess benefit transaction during the year, or did it engage in an excess benefit transaction in a prior year
that has not been reported on any of its prior Forms 990 or 990-EZ? If “Yes,” complete Schedule L, Part | 40b
¢ Section 501(c)(3), 501(c)(4), and 501(c)(29) organizations. Enter amount of tax imposed
on organization managers or disqualified persons during the year under sections 4912,

4955 and4868 . . . « 5 5 & & o5 o5 5 o3 ¢ g ow & wow B o® & @ @ P
d Section 501(c)3), 501(c)(4), and 501(c)(29) organizations. Enter amount of tax on line
40c reimbursed by the organization . . . ‘ s w o® @ @ P
e All organizations. At any time during the tax year, was the orgamzanon a party to a prohibited tax shelter
transaction? If “Yes,” complete Form8886-T . . . . . . . . . . . . . . . . . . . . . 40e
41 List the states with which a copy of this return is filed »
42a The organization's books are in care of » Telephone no. »
Located at » ZIP+4 »
b At any time during the calendar year, did the organization have an interest in or a signature or other authority over Yes| No

a financial account in a foreign country (such as a bank account, securities account, or other financial account)? 42b
If “Yes,” enter the name of the foreign country: »

See the instructions for exceptions and filing requirements for FINCEN Form 114, Report of Foreign Bank and
Financial Accounts (FBAR).

¢ At any time during the calendar year, did the organization maintain an office outside the United States? . 42c
If “Yes,” enter the name of the foreign country: »
43  Section 4947(a)(1) nonexempt charitable trusts filing Form 990-EZ in lieu of Form 1041 —Checkhere . . . . . . » []
and enter the amount of tax-exempt interest received or accrued during the taxyear . . . . . » | 43 ]
Yes | No
44a Did the organization maintain any donor advised funds during the year? If “Yes,” Form 990 must be .
completed instead of Form 990-EZ2 . . . . o g 44a
b Did the organization operate one or more hospltal facmtles dunng the year’7 If “Yes . Form 990 must be
completed instead of Form990-E2 . . . . . . . . . . . w e B o e m e W 44b
¢ Did the organization receive any payments for indoor tanning services dunng the year’7 o 8 @ 44c
d If "Yes" to line 44c, has the organization filed a Form 720 to report these payments? If "No," prowde an
explanation in Schedule O . . . . . . . . . . . . . . . . . . B ok oF & 99 @ 8 44d
45a Did the organization have a controlled entity within the meaning of section 512(b)(1 3)’7 2 G B B 45a
b Did the organization receive any payment from or engage in any transaction with a controlled entity wnhm the
meaning of section 512(b)(13)? If “Yes,” Form 990 and Schedule R may need to be completed instead of
Form990-EZ (seeiinstructions) . . . . . < . . . . L 0 e e o w w w ow e & s 45b

Form 990-EZ (2016)




EXAMPLE of IRS Form 990 (cont’d)

Form 990-EZ (2016) Page 4

46 Did the organization engage, directly or indirectly, in political campaign activities on behalf of or in opposition
to candidates for public office? If “Yes,” complete Schedule C, Part |

Section 501(c)(3) organizations only
All section 501(c)(3) organizations must answer questions 47-49b and 52, and complete the tables for lines

46

50 and 51.
Check if the organization used Schedule O to respond to any question in thisPartVi . . . . . . . . . [
Yes| No
47 Did the organization engage in lobbying activities or have a section 501(h) election in effect during the tax
year? If “Yes,” complete Schedule C, Part Il T R T YTy 47
48 |s the organization a school as described in section 170(b)(1)(A)(ii)? If “Yes,” complete ScheduleE . . . . 48
49a Did the organization make any transfers to an exempt non-charitable related organization? . . . . . . 49a
b If “Yes,” was the related organization a section 527 organization? . . 49b

50 Complete this table for the organization's five highest compensated employees (other than offlcers dlrectors trustees, and key
employees) who each received more than $100,000 of compensation from the organization. If there is none, enter “None.”

d) Health benefits,
(b) Average (c) Reportable ( A 4 <
(a) Name and title of each employee hours per week compensation contmbutionstioremployeef - {e) Estimatediamountiof

devoted to position | (Forms W-2/1099-MISC) be”"f"cg':‘gse'n";’;‘ég:fe"ed other gompensaimn

f Total number of other employees paid over $100,000 . . . . »

51 Complete this table for the organization's five highest compensated independent contractors who each received more than
$100,000 of compensation from the organization. If there is none, enter “None.”

(a) Name and business address of each independent contractor (b) Type of service (c) Compensation
d Total number of other independent contractors each receiving over $100,000 . .M
52 Did the organization complete Schedule A? Note: All section 501(c)(3) organizations must attach a
completedSchedule A . . . . . . . . . . . . . . v v v v v v v ... pYes [JNo

Under penalties of perjury, | declare that | have examined this return, including accompanying schedules and statements, and to the best of my knowledge and belief, it is
true, correct, and complete. Declaration of preparer (other than officer) is based on all information of which preparer has any knowledge.

Sign } Signature of officer Date
Here }
Type or print name and title

Paid Print/Type preparer's name Preparer’s signature Date Check D if PTIN
Preparer self-employed
Use Only Fim's name _ » Firm’s EIN »

Firm’s address » Phone no.
May the IRS discuss this return with the preparer shown above? Seeinstructions . . . . . . . . . . » []Yes []No

Form 990-EZ (2016)




EXAMPLE of Tax Clearance Letter for Reinstatement

TEXAS COMPTROLLER OF PUBLIC ACCOUNTS

P.O.Box 13528 <« Austin,TX 78711-3528

Tax Clearance Letter for Reinstatement*

To: Texas Secretary of State
Corporations Section

Re:
Taxpayer number:
File number:

The referenced entity has met all franchise tax requirements and is
eligible for reinstatement through

* The reinstatement must be filed with the Texas Secretary of State on or before the expiration date of
this letter. After this date, additional franchise tax filing requirements must be met, and a new request
for tax clearance must be submitted.

You can file for reinstatement online at www. sos. state.tx us/corp/sosda/fndex shtml. Forms and
instructions for reinstatement are available at www. sos. state.tx us/orpforms_option.shtml or by
calling 512-463-5555. This tax clearance lefter must be attached to the reinstatement forms.

Form 05-377 (Rev.4-14/5)




EXAMPLE of Application for Reinstatement

Form 801 This space reserved for office use.

(Revised 02/11)

Submit in duplicate to:
Secretary of State

P.O. Box 13697
Austin, TX 78711-3697
512 463-5555 And Request to Set Aside
FAX: 512 463-5709 Tax Forfeiture

Filing Fee: See instructions

1. The entity name is:

The entity is a foreign entity that was required to obtain its registration under a name that differs from
the legal name stated above. The name under which the entity is registered is:

2. The file number issued to the entity by the secretary of state is:

3. The entity was forfeited or revoked under the provisions of the Tax Code on:

mm/dd/yyyy
4. The undersigned requests that the forfeiture or revocation of the entity be set aside, and certifies
that:
a. The entity has filed each delinquent report that is required by chapter 171 of the Tax Code and has
made payment for the tax, penalty, and interest imposed and that is due at the time of this application
as evidenced by the attached tax clearance letter; and
b. On the date of forfeiture or revocation, the undersigned person was:
e an officer, director or shareholder of the above-named for-profit or professional corporation; or
e an officer, director, shareholder or member of the above-named professional association; or
e an officer, director, or member of the above-named nonprofit corporation; or
e amember or manager of the above-named limited liability company; or
e a partner of the above-named limited partnership; or
e atrustee or beneficial owner of the above-named statutory or business trust.

Additional Required Documentation or Filings

[ ] Comptroller of Public Accounts Tax Clearance Letter

[ ] Letter of Consent or Amendment to Certificate of Formation or Registration (Required when entity name
is no longer available.)

Execution
The undersigned declares under penalty of perjury, and the penalties imposed by law for the
submission of a materially false or fraudulent instrument, that the undersigned is authorized to make
this request; that the statements contained herein are true and correct, and that tax clearance was not
obtained by providing false or fraudulent information.

Date:

BY:

Signature of authorized person (see instructions)

Printed or typed name of authorized person




REQUIRED TRAINING

1. The Pre-Licensing Interview Training is required to be completed by the
Bingo Chairperson and one operator. The Pre-Licensing Interview is on the
website: txbingo.org

2. The Bingo Chairperson is required to take the Online Bingo Training located
in the Bingo Service Portal: https://bsc.txbingo.org/




REQUIRED FORMS

1. Application for an Original License to Conduct Bingo FORMID 1
2. Application for an Original License to Conduct Bingo Supplement FORMID 7
3. Add Individuals to a License to Conduct Bingo FORMID 2

4. Bond Information (Submit one of the following)

a. Assignment of Security for a License to Conduct Bingo FORMID 3
(Assignment of account, such as Certificates of Deposit/Savings, for
the specified amount to the Texas Lottery Commission.)

b. Surety Bond for a License to Conduct Bingo FORMID 4 (Provide a bond
from an authorized agent.)

c. Cash Bond (Send check or money order payable to “TX State
Comptroller.”)

d. U.S. Treasury Bonds

e. Letters of Credit

All forms are available on the Texas Charitable Bingo Operations Division website:
txbingo.org




SUPPLEMENTAL FORMS

1. Application for Registry of Bingo Workers FORMID 46 (This form must be

completed by a person that will be involved with the conduct of bingo as
an operator, manager, cashier, usher, caller, salespersons, bookkeeper, or
Bingo Chairperson for an annual license holder.)

. Add Designhated Member to Conductor License FORMID 62 (This form
must be submitted by an applicant for a license to conduct bingo to
designate an individual as a member of their organization for the purposes
of conducting bingo and other law.)

. Verification by Parent for Charitable Organization Conductor FORMID 110
(This form must be submitted by an organization applying for a license to
conduct charitable bingo in Texas that is a subordinate organization to a
parent organization. The form will verify that the subordinate organization is
in good standing with the parent organization and whether the subordinate
organization is covered under the 501(c) group exemption letter issued by
the Internal Revenue Service (IRS) to the parent organization.)

. Return of Organization Exempt From Income Tax IRS Form 990 (This form
is used by tax-exempt organizations and nonexempt charitable trusts, to
provide the IRS with the information required by section 6033.)

All forms, except for IRS forms, are available on the
Texas Charitable Bingo Operations Division website;
txbingo.org




A FINAL-QUICK CHECKLIST

Ensure that all forms, fees and documentation are submitted with the application
package.

Submit Now:

1. Application for an Original License to Conduct Bingo FORMID 1. Do not leave
any item blank. If an item does not apply, enter “N/A.”

2. Add Individuals to a License to Conduct Bingo FORMID 2.
3. Application for Registry of Bingo Workers FORMID 46.

4. Pre-License Interview Training for Bingo Chairperson and one operator. This
training must be completed before the license will be issued.

5. Bingo Training Program for the Bingo Chairperson must be completed before
the license will be issued.

6. All documents required in this guide.

May submit now or when notified:

1. Application for an Original License to Conduct Bingo Supplement FORMID 7.

2. Bond — Submit a check made payable to “Texas State Comptroller” or
Assignment of Security for a License to Conduct Bingo FORMID 3 or Surety

Bond for a License to Conduct Bingo FORMID 4 for the amount calculated.

3. Playing location, days and times of play.

Ensure all required documentation is submitted.




For assistance:
1-800-BINGO77
(1-800-246-4677)
txbingo.org
bingo.services@lottery.state.tx.us




